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LOGIN
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1.	 Username – insert the name of the user here
2.	 Password – insert the user’s password here
3.	 Login – This is the login button used to log the user in
4.	 Change password – This is the button for a user to reset their password if they have 
forgotten it
5.	 Web address – This is where the user enters the web address to navigate to the Food 
Security page. This will default to the login page.
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1.	 Error message – this shows the user was unable to login due to incorrect 
username or password
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FORMS SETTINGS

1.	 Title of the page you are currently on. This is the forms page
2.	 This shows the category of forms that are available to fill out [most likely on 
one option for now]
3.	 Forms icon – this allows you to navigate to the forms page to select which 
form you would like to fill out. The Forms icon is green showing that you are on 
the forms page.
4.	 Settings icon – This allows you to navigate to the settings page. The 
settings icon is white as you are not currently on the settings page.
5.	 Language selection – This allows the user to change between Tetum 
(default), English and Portuguese. The language highlighted in white is the 
currently selected language
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FORMS SETTINGS

1.	 Title of the page you are currently on. This is the forms page
2.	 Change password – pressing this will take you to the change password 
page
3.	 Admin page – only visible to admin users and will take them to the Django 
admin page
4.	 Export user database – only visible to admin user and will export the user 
database to a csv file
5.	 Export report database – only visible to admin user and will export the 
survey responses
6.	 Logout – This will log the current user out of the Food Security app and 
take the user to the login page
7.	 Forms icon – this allows you to navigate to the forms page to select which 
form you would like to fill out. The Forms icon is white as you are not currently 
on the settings page.
8.	 Settings icon – This allows you to navigate to the settings page. The 
settings icon is green showing that you are on the forms page.
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CHANGE PASSWORD SPECIFIC FORM PAGE

1.	 Enter current password box – what is typed in this box shows as black dots 
for privacy
2.	 Enter new password box – what is typed in this box shows as black dots for 
privacy
3.	 Re-enter new password box – what is typed in this box shows as black dots 
for privacy. This need to match the value in the “enter new password box” to 
confirm that is the password you want
4.	 Confirm change password – An error message will be displayed if you don’t 
put in the correct current password or if the two new password boxes don’t 
match. A confirmation message will be displayed if they are correct.
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CHANGE PASSWORD SPECIFIC FORM PAGE

1.	 Title of the form category – This page shows all the submitted and draft 
responses for this form category and allows you to fill out a new form
2.	 Back button – This allows the user to navigate to the previous forms page
3.	 Search bar – This allows the user to filter the responses to this form by 
what is typed in this box
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SPECIFIC FORM PAGE

4.	 Location filter – This allows the user to filter the responses to this form by 
the location they were input as. This can be at the suco level, subdistrict level, 
municipality level or all of TL.
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5.	 Status filter – This allows the user to filter the responses by the submission 
status of the responses (Submitted, pending and/or draft).
6.	 Fill out a form button – This allows the user to fill out a new response to 
this form and will take them to the fill out a form page.
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SPECIFIC FORM PAGE

7. List of responses – this will show the responses with the following 
information based on the filters that have been applied. This currently shows 
that no responses have been submitted for this form. If there are many forms 
there will also be page navigation at the bottom of the list.
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a.	 User – the username of the user that filled out this response
b.	 Municipality – municipality selected for this response
c.	 Subdistrict – subdistrict selected for this response
d.	 Suco – suco selected for this response
e.	 Submission Date – date that the form was submitted
f.	 Status – the status of this response
	 f1. Submitted – user has submitted the response and the system has accepted it
	 f2. Pending – User has submitted the response, but the system is still waiting to process it
	 f3. Draft – User saved response as draft
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FILLING OUT A FORM
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1.	 Title of the form – This page shows all the submitted and draft responses 
for this form category and allows you to fill out a new form
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2.	 Back button – This allows the user to navigate to the previous forms page. 
This will show a confirm modal as any information that had been entered will 
be lost.
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FILLING OUT A FORM

3.	 Title of question category
4.	 * - marks required questions. Questions that must be complete in order to 
submit the response.
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5.	 Date selector – calendar style pop-up will be displayed to select date 
information. In this case month and year.
6.	 Date selector – calendar style pop-up will be displayed to select date 
information. In this case month and year Drop-down list icon – This symbol 
shows that there is a list of information to select from.
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7.	 Save as draft – this allows the user to save the response in its current state 
as a draft to complete later.

FILLING OUT A FORM



 — 21 —

8.	 Submit – This allows the user to submit the response. This will show an 
error modal if any of the required questions haven’t been completed or a 
confirmation modal if they have all been completed.
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DRAFT FORM
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1.	 The partially completed form with the filled out details filled out, but still 
able to be changed and added to.
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2.	 Delete button – Delete the draft response from the system. This will 
prompt the user with a confirmation modal



 — 24 —

1

COMPLETED  FORM

1.	 The completed form with all the details filled out and is not editable.
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ICONS

Search

Status – Draft report

Status – Pending report

Status – Submitted

Forms page – selected

Forms page – not selected

Settings page – Selected

Settings page – not selected

Change password

Forms

Settings

Forms

Settings



Admin page – admin only

Export user data – admin only

Export survey response data

Log out

Back arrow

Clear date

Arrow symbolising a drop-down list

Go back
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